PART I | DEPARTMENT OF HUVAN RESOURCES DEVELOPMENT 2.494
STATE OF HAWAI |
M ni mrum Qual i fication Specifications
for the C ass:

BUSI NESS MANAGER, SERVI CES FOR THE BLI ND
(BUSI NESS M&R, SVCS FOR BLI ND)

Basi ¢ Educati on/ Experi ence Requirenents:

Graduation froman accredited four (4) year college or
university with a bachel or’s degree.

Excess work experience as described under the Specialized
Experi ence, below, or any other responsible adm nistrative,
prof essi onal or anal ytical work experience which provided
know edge, skills and abilities conparable to those acquired in
four (4) years of successful study while conpleting a college or
university curriculumleading to a baccal aureate degree may be
substituted on a year-for-year basis. To be acceptable, the
experience nmust have been of such scope, level and quality as to
assure the possession of conparabl e know edge, skills and
abilities.

The education or experience background nust al so denonstrate
the ability to wite clear and conprehensive reports and ot her
docunents; read and interpret conplex witten material; and sol ve
conpl ex problens logically and systenmatically.

Experi ence Requirenents:

Except for the substitutions provided for in this
speci fication, applicants nust have had three (3) years of
progressively responsi bl e work experience in which the applicant
pl anned or assisted in the planning, organization, coordination,
and direction of the operations of a business enterprise,
institution or agency, or any equival ent conbination of training
and experi ence.

Thi s experience may have been gained in positions such as
t hose descri bed bel ow

a. Experience as the operator of a business enterprise
with all responsibility for the functions of
managenent .

b. Experi ence as the busi ness manager or adm ni strator of

a business, institution or agency.

C. Experience as a nenber of the administrative staff of
an institution or agency with responsibility for two or
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nore major activities in the managenent of the
enterprise such as budgeting, purchasing or account-
keepi ng; nerchandi sing and public relations or
construction and mai nt enance; provided the duties
required a broad general know edge of the tools and
t echni ques of managenent and a cl ose working
relationship with the general adm nistration of the
busi ness, institution or agency.

Substituti ons All owed:

Successful conpletion of all of the requirenents for a
Master’s degree in Business Adm nistration or Econom cs from an
accredited college or university may be substituted for a nmaxi mum
of one (1) year of experience.

Quality of Experience:

Possessi on of the required nunber of years of experience
will not in itself be accepted as proof of qualification for a
position. The applicant's overall experience nmust have been of
such scope and |l evel of responsibility as to conclusively
denonstrate that he/she has the ability to performthe duties of
the position for which he/she is being considered.

Non Qual i fyi ng Experi ence:

Appl i cants who have not had experience in the managenent of
the business affairs of an organi zati on may not be consi dered as
qualified. Exanples of those with non-qualifying experience are,
senior clerks or office managers concerned primarily with the
procurenent and/or control of office supplies, space,
communi cations, printing or reproduction, records, and simlar
clerical supportive tasks; technical budget anal ysis experience
in which the applicant has solely concentrated upon the analysis
of budget requests; or managenent anal ysis experience in which
the applicant has been devoted to anal ysis of managenent
practices and procedures w thout establishing and inplenenting
t hem

Test s:

Applicants may be required to qualify on an appropriate
exam nati on

Physi cal and Medi cal Requirenents:

Applicants nust be physically able to perform efficiently
and effectively, the essential duties of the position which
typically require the ability to read without strain printed
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material the size of typewitten characters, glasses permtted,
and the ability to hear the conversational voice, with or w thout
a hearing aid, or the ability to conpensate satisfactorily.
Disabilities will not automatically result in disqualification.
Those applicants who denonstrate that they are capabl e of
perform ng the essential functions of the position with or

wi t hout reasonabl e accommodation will not be disqualified under
this section.

Any condition which woul d cause applicants to be a hazard to
t hensel ves or others is cause for disqualification

Any disqualification under this section will be nade only
after a review of all pertinent information including the results
of the medi cal exam nation, and requires the approval of the
Director of Human Resources Devel opnent.

Ment al / Enoti onal Requirenents:

Al'l applicants nust possess enotional and nental stability
appropriate to the job duties and responsibilities and working
condi ti ons.

This is an anendnment to the m ni num qualification
specification for the class BUSI NESS MANAGER, SERVI CES FOR THE
BLI ND ( BUSI NESS MGR, SVCS FOR BLI ND) approved on July 11, 1969.

DATE APPROVED: 1/11/02

DAVI S K YO4d
Director of Human Resources Devel opnent



